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Section I. Introduction to the User Guide

This user guide supporf®est Administratas (TAs) who manage testing for students
participating in théNorth Dakota State Assessmératiningtests andperationatests

Organization of the User Guide

T

Overview ofthe Online Testing Systemprovidesan overview of online testingnd general
test rules

Accessing th&est AdministratiorBitesexplains how to log in tthe TAsites

Overview of theTest AdministratiorSitesdescribes the overall layout of thBAsites and
highlights the important tasks and functions.

Administering Online Testutlines the process for creating a test session, approving
students for testing, pausing testand logging out

Signindn to the Student Testing Siexplains how studentsignin to a test session.

Overview ofthe Student Testing Sitdescribes the layout of an onliriest, as well as the
tools available to students

Proceeding firougha Testexplains how studentseview stimuli, respod to questions, and
submit tests

TheAppendicegprovide additionalnformation about the secure browsekeyboard
commands transferring test sessions, and user support.

Document Conventions
Tablel describes the conventions appearing in this guide.

Table 1. Key Symbols and Elements

Element | Description

Alert: This symbol accompanies important information regarding a task that may cause
minor errors.

Note: This symbol accompanies additional information or instructions of which users must
take note.

Policy Note: This symbol accompanies information regarding test administration policies.
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Element | Description

A Warning: This symbol accompanies important information regarding actions that may
cause fatal errors.

Intended Audience

This user guide is intended foest Administratas responsible for proctoringgss with the

Online Testing SystenTo use this system, you should be familiar with using a web browser to
retrieve data and with filling out web forms. You should also be familiar withipgint

documents and adjusg acomputed audio seings.If you or your students ugghromebooks,
iPads,or othertabletsfor testing, then you should be familiar witheratingthese devices as

well.

Additional Resources

The following publications provide additional information:

1 Forinformation aboutpolicies and procedures that govern secure and valid test
administration,seethe Test Administration Manual

1 For information abousupportedoperating systems and browsergethe System
Requirementslocument

1 For information about student and user management, rosters, and appssashe TIDE
User Guide.

1 For information abounhetwork andinternet requirements, genergberipheraland software
requirements, and configuring texo-speech settingssee theTechntal Specifications
Manual for Online Testing

1 For information about installing secure browsessethe Secure Browser Installation
Manual

1 For information about supported hardware and software for Braille testing as well as
information about configuring AWSseethe Braille Requirements and Testing Manual.

The above resources are available o\tbgh Dakota State Assessmé&atrtal
(www.ndsa.portal.airst.ojg
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Section Il. Overview of the Online Testing System

TheOnline Testing Systemelivers North Dakot® enlinetess. The following sections describe
highlights of online testing in general atie Online Testing Systenm particular.

Description of theOnline Testing Systend Sites

TheOnline Testing Systemonsists ofrainingsites andperationatesting sites. Theaining
sites function identically to theperationatesting sites.

1 PracticeSites
0 TA Training SiteAllows TAsto practice administering tests.

o Student Training SiteAllows studentsto practice taking tests onlinend using test
tools.

1 OperationalTesting Sites
0 TA Interface AllowsTAsto administeroperationaltests.

0 Student Testing SiteAllows studentdo take operationaltests.

User Roles andSystem Requirements

Access to thérainingandoperationatesting sites depends on your user role and browser.

1 TAs can use any supported Wwédrowser to access either thBA Training Siter the TA
Interface

1 Students TAs, and parentganuse a supported web browser or secure browser to access
the Student Training Sitas guestsStudents can alssign into atrainingtest session
created by arA

1 Studentsmustuse a secure browser to access Bteident Testing Site

For information about supported operating systems and browsethe System Requirements
document available on tidorth Dakota State Assessmé&rtal(www.ndsa.porthkairst.org.

General Rules of Online Testing
This sectiordescribs the rules for administering online tests

AccommodationRules

Students should not begin testing until tiaeg assignethe correcaccommodatios You may
haveto update somaccommodatiog inthe Test Information and Distribution EngindDE).
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Pause Rules

TAs and students can pause a test in order to temiydog the student oudf the test session.
Studentannotreview or modify answered questioafter their test pauséor more thar20
minutes.even if theymarkedquestios for review. The only exceptiario this ruleis if you

submit an appeal in TIDE

These pause rules apply regardless of whether the studenfl@ gauses the test or a technical
issuelogs the student out

If a test is paused for more th&® minutes the student is:
1 Required tdog back in to the student interface;

1 Presented with the page containing the item(s) he or she was working on when the
assessment was paused (if the page contains at least one unanswered item) OR with the
next page (if all items on the previous page wenswered); and

1 NOT permitted to review or change any previously answered items, even if they are marked
for review (with the exception of items on a page that contains at least one item that was
not answered yet).

o Any highlighted text will be saved whenest is paused regardless of how long the test
IS paused.

o0 Any notes on the digital notepad will not be saved when a test is paused regardless of
how long the test is paused.

o Inthe event of a technical issue (e.g., power outage or network failure), studdlhtse
logged out and the test will automatically be paused. The students will need to log in
again upon resuming the test.

“7 | Note: In order to access the Writing portion of the ELA test, students will pause the test and
wait at least 20 minutes to log back into the ELA test.

Test TimeoutRules

A warning message displays af@rminutes of test inactivityStudens who do not clickOK
within 30 seconds after this message appaakwgged outThis timeoutautomatically pauses
the test

Segmented TessRules

Sometestshave multiple segments. Segmented tedlisrequireTAs to approves t u d entiyt s 6
into subsequent segments. Students may or may not be able to review their answers in previous
segments after starting the neegment, depending on the test.
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Test Opportunity Expiration Rules

Opportunities refer to the numbef times a student can takéestwithin a range of date3ests

may have one opportunity or multipppportunitesA st udent 6 s t estctvopportu
until the studensubmits the testr until the opportunity expire©nce a tesbpportunity expires,

the student cannot complete or review the test.
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Section Ill. Accessing thelest Administration Sites

This sectiordescribes how to access the TikeS.
To accesthe TA Sits;

1. Navigate to theNDSAPortal
(www.ndsa.portal.airst.orjy

2. SelectNDSA AssessmefseeFigurel).

3. Select the appropriate TA Site

(0]

To acces3est AdministrationclickTest
Administration (seeFigure2).

To access the Training Test Administra
(seeFigure?).

To access th&A Training SiteclickTest
Administrator Certificatior(seeFigure3).

4. The login page appears (sEgured). Enter
your email addressnd password.

5. ClckSecure LoginTheselected TA Site
appears

a.

If you receive a warning message abot
the NonDisclosure Agreement (NDA),
you must sign the NDA in TIDE and the
login again.

If you are associated with multiple
institutionsthat havetest windows set, a
pop-up message prompts you telecta
testing institution. Selegyour institution
from the drop-down list and clickGo. To
change thanstitution, you must log out
and then log back in.

Figure 1. Portal Cards

— NDSA
io Assessment

Figure 2. Card for Test Administration

v,

TA Interface

]

Figure 3. Cards for TA Training Site

Take the Training
Tests Administration

Training Test

Figure 4. Login Page
Forgot Your Password?

i

Note: For information about logging out of the TA Site, see the section Logging Out of the TA

Site.
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About Usernames and Passwords

Your username is the email address associated with your account in TIDE. When gddexde
to TIDE, youreceive an mail contairing a temporary linko theReset Your Passwondage To
activate your accountoy mustset up your password and set a security questitinin 15
minutesof receiving ths email.

T

If your first temporarylink expiredor you forgot your password

On the login pagelick Forgot Your Password@nd then enteryour email address in the
Email AddresBeld to reset your passwordf your account is already set up, you need to
answer your security questiaas well You will receive an email with a nénk to reset
your password.

If you did not receive an email containing a temporary password:

Check your spam folder to make sure your email program did not categorize it as junk mail.
If you still do not have an email, contact your School or Distrist Teordinator to make
sure you are listed in TIDE.

Additional help:

If you are unable to log in, contact tiNDSAServiceDesk for assistanceol must provide
your name and mail address. Contact information is available in ttheer Supporsection
of this user guide.
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Section V. Overview of the Test Administration Sites

This sectiordescribesthe test administration sites foAG. Throughout the rest of this user

gui de, A T#tobBth theFAdlnterfacéaadTA Training Site
A Warning: Do not use the TA Interface for practice. To practice administering tests, use the TA
Training Site. Both TA Sites have the same functionality, but the available tests are different.
Tests provided in the TA Interfacear e oper ational and student ¢

TA Site Layout

Figure5 displays the layout dhe TA Siteduringan activetestsession.
Figure 5. TA Site Layout

@ Session Attributes  [3) Approved Requests ™ Print Session  [[J Hep Guide ) Alerts [ Logoutas First Namd

0 iy | Test:
T / Select Tests

AMERICAN INSTITUTES FOR RESEARC
e R

=Interim 1 @)= Interim 2

Students in your Operational Test Session E

4 students awaiting approval @ printrequests 34 active tests

Student Name Student ID Opp # Test Status Test Settings Actions
Lastname, Firstname 99999991234 1 Grade 3ELA stated: 19/40  Standara (@) 1}
Lastname, Firstname 99999991234 3 Grade 5 Mathematics paused Custom @ o
Lastname, Firstname 99999991234 2 Grade 3 ELA stared: 1940 Standard (@) 1]
Lastname, Firstname 99999991234 3 Grade 5 Mathematics  started: 19/40  Custom o 1]

Essential features in the TA Site:
1. Session ID

2. Select Testdutton
3. Approvalsbutton

4. Students in Your Test Sessitable
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Table2 provides an overview of the major features available in the TA Site.

Table 2. TA Site Features

Feature

Description

Session Attributes
button

Opens the Sessions Attributes window. See the section Error!
Reference source not found..

Student Lookup button

Searches for student information. See the section Looking Up Students.

Approved Requests
button

Displays a list of print requests you approved during the current session.
See the section Viewing Approved Print Requests.

Print Session button

Prints your screen. See the section Printing Session Information.

Help Guide button

Displays the online version of this user guide.

Log Out button

Logs you out of the TA Site. See the section Stopping a Test Session and
Logging Out.

Alerts button

Displays alert messages from the North Dakota Department of Public
Instruction. See the section Alert Messages.

Stop Session button*

Ends the test session. See the section Stopping a Test Session and
Logging Out.

Session ID*

Displays the unique ID generated for the test session.

Select Tests button

Opens the Test Selection window. See the section Starting a Test
Session.

Approvals button*

Opens the Approvals and Student Test Settings window. See the
section Approving Students for Testing.

Refresh 3 button*

Updates the on-screen information.

Session table**

Students in Your Test

Displays the testing progress for students in your test session. See the
sectionMoni toring Studentsdéd Testing P

*Feature appears after you start a test session.
**Feature appears after you approve students for testing.

TA Site Features

This section provides instructions for ugithe features available in tbannerat the top of the

TA Site (seeFigure6b).

Figure 6. TA Site Banner

Q_ Student Lookup ~ [{) Approved Requests @ Print Session Help Guide gy Alerts [= Logoutas Torres, Yanina



Online Testing System Overview of the Test Administration Sites

Looking Up Students

You can use the student logkéeature tgperform a quick or advancesarch for student
information This is useful if students signing in to your test session cannot remember their login

informaiton.
A Warning: You must ensure that a studenté demographic information is correct before testing
begins.| f a studentédés information is not .corret

To perform a quick search:

1. Inthe banner, lick Student Lookup

2. 9y G SNJ I ASBREGICESObnitSSREearch resultappearbelow the search
field (seeFigure?).

Figure 7. Student Lookup: Quick Search

Quick Search

Advanced Search @ Close

Enter the student’s full Student 1D (5510) and click [Submit 5510 to search for that student’s record. A
record display s the student’s name, birth date, grade, and school/district information. Searches by partial
SSID are not permitted.

Mote: This Student Lookup feature alows you to verify student information for login purposes only. It does
not indicate whether a student is eligible to test To verify student eligibility for a specific onine
assessment please check TTDE

SIn 123456789 Submit SSID

Search Results

SS8ID: 123456789

Grade: 11

Date of Birth: 01/01/2001

Gender: M

School: DEMO ACADEMY

District: Alameda County Office of Education
LEP:

Ethnicity- 4

Name: Smith, Jeann

To perform an advanced search:
1. dickStudent Lookup>Advanced Search

a. Selectthe appropriatedistrictand school from the droglown lists.
b. Selectthe appropriate grade.
c. Optionat9 y (i SNJ | exadificaPoGlasinande. Partial names amet allowed

2. ClickSearch Search results appebelowthe search field¢seeFigures).

10
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Figure 8. Student Lookup: Advanced Search

(o] €= Bl Advanced Search @ Close

Use the drop-down menus to select the District, School, and Grade for your search. A First or Last
MName Is required.

District/School: Grade:
Al Traning Distict -

Last Name: First Name:

I

Search Results

Student ID First Name Last Name Grade Details
99999991234 Demo Student 3 o
99999991235 Demo Student 3 O)
90999991236 Demo Student 3 ©
3. ToOASS & dzR S,iEk® inihg TemiNddltnini 2 v

Viewing Approved Print Requests
You can view dist of everyprint request you approved during the current session.

To view approved requests:

1. Inthe banner, clickpproved RequestsThePrint Requestsvindow opengseeFigure9),
listing print requests by student.

2. If you wish o print the list of approved requests, cliBkint.

Figure 9. Print Requests Window

GUEST Student ID GUEST

Test Request Question # Approved On
Grades 2 - 3ELPA Passage forltem 5 BI3/2015 9:24:38 PM
Grades 2- 3ELPA Passage forltem 7 6/3/2015 9:27:38 PM

51 | Note: For information about approving print requests, see the section Approving Print
Requests.

11
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Printing Sessio Information

You can print a snapshot of the TA Site asutrently appears you wish to keep a hardopy
record of the Session ID or list of approved students

To print a snapshot of theage
1. In the banner, lick Print Sessio® ¢ KS O privitldiding®iniEappears

2. QickOK

Policy Note: Federal law prohibits the release of students' personally identifiable information.
All printouts must be securely stored and then destroyed when no longer needed.

Alert Messages

TheNorth Dakota Department of Public Instructicensendstatewidealertsthatappeasas pop
up messagesn theTA Site. To view arecord ofactivealert messaggseeFigure10), click
Alerts in thebanner.

Figure 10. Record of Alerts

Alerts @ Close

This screen contains new aleris and alerts that have not yet expired.

8/24/2015 at 12:00 PM
Sample Alert 1

This is a sample alert message from the Department of Education.

9/2/2015 at 8:00 AM
Sample Alert 2

This is another sample alert message from the Department of Education.

12
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Administering Online Tests

Section V.Administering Online Tests

Thebasic workflow for administering online tests is as follows:

1. TheTAselects tests and starts a test session.

2. Students sign in anaequest approval for tests.

3. TheTAreviewsstudentLXequests and approves them for testing.

4. Students complete and submit their tests.

5. TheTAstops the test session and logs out.

For

nf ormati on

about

t he

testi

in to the Student Testing SikmdOverview ofthe Student Testing Site

Starting a Test Session
When you log in to the TA Site, thieest Selectiowindow opens automaticallgeeFigurell).

This window allows you to select testsd start the session. Only the tests that you select will be

available to studentsho join yoursession.

Figure 11. Test Selection Window

ng

Practice Test Selection Expand All 53

Choose which tests to add to your session from the tree, and then start your session.

[[] &3 ELA Training Test
[] o4 ELA TrainingTest

[] @5 ELA Training Test
[] @5 ELA Training Test
[] &7 ELA TrainingTest

[] 8 ELA Training Test
[[] &3 Math Training Test
[] G4 Math Training Test
[[] 5 Math Training Test
[[] @6 Math Training Test

[] G7 Math Training Test

F-----

® Start Practice Session

Close

p Bighh@ s s

TheTest Selectiorwindow color-codes tests angroups theminto various categorie®\ test
group may include one or more sgioups.All test groups and sufproups appearollapsedoy

13
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Online Testing System Administering Online Tests

default To expand a test group, cli+ (or Expand All). To collapse a expandedest group,
click == (or Collapse All).

To create a new test session:

1. If the Test Selectiomvindow is not open, clickelect Testin the upperright corner of the
TA Sitgotherwise skip to steg).

2. To selectestsfor the sessiondo one ofthe following:
o To select individual testspark the checkbox for each tegbu want to include.
o To selectall the tests in dest group, mark the chediox for that group.
0 To select all available tests, clfsklect Allat the top of the window.

3. Inthelower-left cornerof the window, tick Start Session(the exact labefor this button
may vary depending on whether you are startingjaaning or operationalsession)

4. The Session ID appears on the TA 8itevide the Session ID to your students.

71 | Note: Write down the Session ID in case you accidentally close the browser window and need
to return to the active test session. You may have only one session open at a time. You cannot
reopen closed sessions, but students can resume a test opportunity in a new session.

To adl tests to amctivetest session:
1. In the upperright corner of the TA Sitalick Select Tests

2. In theTest Selectionvindow, mark the checkbox for the required test and chadto
Sessionn the lower-left corner.

3. In the confirmation message thappears clickYes

1) | Note: You cannot remove tests from an active session.

14
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Approving Students for Testing

After students sign in argklecttess, you must verifithattheir settings andccommodatios are
correctbefore approving them for testing/henstudents are awaitirgpproval, he Approvals
buttonnext to the Session IDecomes activand shows yolhow many students are awaiting

approval(seeFigurel?).
Figure 12. Students Awaiting Approval

Operational Tests f Seled TEStS
@ Session 1D

TEST-1 -1 234 LV 4 Approvals ’
Note: The Approvals notification updates regularly, but you can also click ;:," in the upper-
right corner to update it manually.

L Ll

If a test contains segments requirii approval, you must also follothis procedurevhen
approving studenégentry to test segments

To approve students for testing:

1. dick Approvals TheApprovals and Student Test Settisgrindow appears(seeFigurel3),
displayinga list of studentsgrouped by testand test segment, if applicable).

Figure 13. Approvals and Student Test Settings Window

Approvals and Student Test Settings S Refresh

4 students awaiting approval @ = Category A = Category B @ = Category C
TEST NAME IN CATEGORY A @ Approve Al Students
Student Name S5ID Opp # See Details Action
SMITH, JOHN 9999999343 1 Standard © v X
| |
Student Name $sID Opp # See Details Action
SMITH, JANE 9999999016 1 Custom © v X
SMITH, JUAN 9999999887 1 Standard @© v X
Student Name $sID Opp # See Details Action
SMITH, JENNY 9999999500 1 Standard © v X
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2. To hecka studenftest settings andiccommodatios, click & for that student. The
a0 dzR Sy U Q& appeadirtiheVdstiSatihgsvindow (seeFigurel4). This window
groups test settingby their area of needicons next to each setting indicate whether it is a
universal tool ¢ ), designated suppor:(), or accommodation ).

Figure 14. Test Settings Window for a Selected Student

Test Settings for: DEMO STUDENT (@ Approve | (%) Cancel

Student ID: DEMO STUDENT | Sample Test | Opp # 1
||| Default
@ Presentation English
o Zoom 3§ 1X
(2] Translations (Glossaries) | English Glossary
(2] Expandable Passag timuli = P Stimuli On
(2] Digital Notepad On
B3 universal Tools Embedded

a. If any settings are incorrect, update them as required. Students should not begin testing
until their settings are correct.

Alert: When approving students for testing, you must update the editable settings in this
window, rather than in TIDE. You must update the read-only settings in TIDE.

b. Do one of the following:

A To confirm the settings, clicket You must still approve the student for testing (see
stepb).

A To confirm the settings and approve the studedick Set & Approve Students can
starttesting once you approve them.

A To return to theApprovals and Student Te§ettingswindow without confirming
settings, cliclCancel

3. Repeat stej for each student in thé\pprovals and Student Test Settingst.

L Ll

Note: The Approvals and Student Test Settings window does not automatically refresh. To
update the list of students awaiting approval, click Refresh at the top of the window.

4. If you need to deny a studemiccess to testingdo the following (otherwise skip to sté&p:

16
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a. Click 3 for that student.

b. Optional:In thewindow that appears, enter a brief reason for denying thedsnt.

c. ClickDeny. The student receiviea message explaining the reastor the denialandis
logged out The student can still request access to the test again.

5. If you wish to approve students directly from tAg@provals and Student Test Settings
window, do the following:

0 To approve individual studentslick ” for each student.

o To approve all student®r a given test or segmentjick Approve All Studentgor that
test or segment

Monitoring Studentsod6 Testing

After you approve studesifor testing, e Students in Your Test Sessiotableappeargsee
Figure5). This tabledisplays thetesting progrestor each student loggad to your session
Table3 describeshecolumrsin this table.To sort the thle by a given column, click that

column header.

Table 3. Columns in the Students in Your Test Session Table

Administering Online Tests

Progr

Column

Description

Student Name

Last and first name of the student in the session.

SSID SSID associated with the student.

Opp # Opportunity number forthe s t u d eselectédgest.

Test Name of the test the student selected.

Student Current status for each student in the session. This column may also indicate how
Status many questions the student has completed out of the total number of test questions.

For more information about the statuses in this column, see Table 4.

Test Settings

This column displays one of the following:
1 Standard: Default test settings are applied for this test opportunity.

9 Custom: Oneormoreoft he st ude nt 6osactommodaticnedifferifromg
the default settings.

Toviewthe s t u d esettings or the current test opportunity, click ©.

Actions

Allows you to perform any available actions for an individual student's test.

The Pause button in this column pausesthe s t u d e n tWhen atest pauses, this
column displays an information button that opens a pop-up message explaining how
the test became paused. For more information, see the section Pause Rules.

A Printer button appears in this column when the student requests a printout of test
material. For more information, see the section Approving Print Requests.

17
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Table4 describes theodesin the StudentStatuscolumnof theStudents in Your Test Session
table

Table 4. Student Testing Statuses

Status Description

Approved You approved the student, but the student did not yet start or resume the test.

Started Student started the test and is actively testing.

Review Student visited all questions and is currently reviewing answers before completing the
test.

Completed Student submitted the test. The student can take no additional action at this point.

Submitted Test was submitted for quality assurance review and validation.

Reported Test passed quality assurance and is undergoing further processing.

Paused* Student 6s test i lstedpndicatesehdw lond thestestt hasrheen paused.
Expired* Test was not completed by the end of the testing window and the opportunity expired.
Pending* Student is awaiting approval for a new test opportunity.

Suspended* | Student is awaiting approval to resume a test opportunity.

*Appears when the student is not actively testing. The st udent s row grays

1 | Note: The Students in Your Test Session table refreshes at regular intervals, but you can
also refresh it manually by clicking 3 in the upper-right corner.

Pausing a Studentodés Test

You can pausas t u d e nvia theActiorns slumn in theStudents in Your Test Session
table(see Figureb). For information aboupause rules, see the sectiRause Rules

¢2 LI dAS Iy AYRAGARIDE f &dGdRSyidQa G8adyY

1. In theActionscolumn, click Il for that student.

2. ClickYesto confirm.The Online Testing Systelogs the student ouaind an information
button appears in thé\ctionscolumn

18
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Approving Print Requests

Students using the prhain-request tool can request printouts of test passages and questions.
When students send print requesite request notification appears in 8tedents in Your Test
Sessiornable(seeFigureb).

Toapprove print requests:

1. Click in the Actionscolumnof the Students in Your Test Sessitable. TheStudent
Print Requestvindow appeargseeFigurelb).

Figure 15. Student Print Request Window

Student Print Request(s)

Name: Lastname, Firstname, Student ID: 99999991234

Print Requests

New Request Date and Time Action
Passage for ltem 5 6/3/2015 8:00:21 PM V x
Passage for ltem 7 6132015 8:04:17 PM V x

2. Review the print requesainddo one of the following:

a. Toapprove the request, clic & . A cover sheetippearsin a new browser window.

b. To deny the request, clic ¥ . In thewindow that appears, enter a brieéason for
denying therequestand clickDeny. Do not proceed to stef.

3. In the new window, cliclrintto open the printerdialog box.

4. ClickOKto print the requested test elements

Stopping a Test Sessivand Logging Out

This section explains how to stop a test session and log out of the TA Site.

Stopping a Test Session

When students finish testing or tberrent testing timeslot is over, you should stop the test

sessionStopping a session automaticdthgs out all the students in the session palss their

tests.

Onceyou stop a test sessiomu cannot resume. iTo resumeesting studenfs/ou must start a

new session.
A Warning: The Online Testing System automatically logs you out after 20 minutes of both user
and student inactivity in the session. This action automatically stops the test session.
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To stopa test session:

1. In the upperright corner, click@ (seeFigurel?). A confirmationmessageppeas.
2. ClickOK The test sessiostops

Logging Out of the TA Site
You should log out of the TA Site only after stoppanigst sessian
To log out of the TAite:

1. Inthe banner, lickLog Out A warning message appears.

2. In the warning messageliack Log Out The NDSAPortal appears.

Alert: Navigating away from the TA Site will also log you out. Logging out while a session is in
progress stops the session. If you need to access another application while administering
tests, open it in a separate browser window.

If you log out from another NDSA system, such as TIDE, you will also log out of the TA Site.

Accidentally Closing the BrowserWindow

If you accidentally close the browser while students are testing, your sessionsrepairuntil
it times out.To return to the test sessiontie TA Site you mustentertheactive Session ID.
If you do not return to the active session witBihminutesand there is no student activity during

that time theOnline Testing Systelhogs you out andstpauses t he

20
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Section VI. Signingin to the Student Testing Site

This sectiordescribeshe studentsignin procesdor the Student Testing Sit&tudents follow

thIS procedure when starting a new test or resuming a paused test.
. Note: Students must sign in to the appropriate testing site:

1 For sessions created in the TA Interface, students sign in to the Student Testing Site on
the secure browser.

9 For sessions created in the TA Training Site, students sign in to the Student Training Site.
Students can access the Student Training Site on the NDSA Portal.

Step 1:Signing Studentsin
Tosignstudentsin to a testsession

1. Launch the secure browsen K S & (tezih§ gevic@EheStudentSignin page
appears(seeFigurelb).

Figure 16. Student Sign-In Page

| Please Sign In

First Name:

Student ID:

Session ID: - -

Browser. Secure vi0

; r

2. Students enter thdollowinginformation:
a. In theFirst Namdield, students enter theifirst nameas itappearsin TIDE

b. In the Student ICield, students enter theilSSICas it appears in TIDE

Note: If students do not know their exact information as it appears in TIDE, you can retrieve it
in the TA Site (see the section Looking Up Students).

c. IntheSession IBeld, studentsenter the Session I@s it appears on the TA&

3. StudentsselectSign InThels This Youpageappeas.
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Common Student Signrin Errors

TheOnline Testing Systemenerates an error message if a student cannot sign in. The following
are the most common studesigrin issues

T

Session does not exist:

The student entered the Session ID incorrectly or signed in to the wrong site. Verify that the
student correctly entered the active Session ID. Also, verify that both you and the student
are using the correct sites. For example, students signed in t&tingent Training Site

cannot access sessions created in Ti#elnterface

Student informationis not enteredcorrectly.

Verify that the student correctly entered tHe3D. If this does not resolve the error, use the
Student Lookup tool to verify thetudent's information Seethe sectionLooking Up
Studerts.

Sessio has expired:

The Session ID corresponds to a closed session. Ensure that the student enters the correct
Session ID and verify that your session is open. For more information about test sessions,
see the sectiorbtarting a Test Session

Step 2:Verifying Student Information

After studentssignin, thels This You?pageappeargseeFigurel?7). On this pagestudersg
verify their personal informaon.

Figure 17. Is This You? Page

Is This You?

Please review the following information.

First Name: Jane

Last Name: Smith

SSID: 1234567890

Grade: 08

Date of Birth: December 1, 1998

School: Demo School

Next Step:
If the information is correct, choose Yes. If not, choose No.
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To verifypersonal information:

1 If all the information is correct, studenselectYes TheYour Testpageappeas.

1 If any of the information is incorrect, the studemiustnot proceed with ésting. The
studentshouldselectNo. You must notify the appropriate school personnel that the
a0dzRSy (i Qa AYF2NNIGA2Y Ad AYyO2NNBOGO®

A Warning: Incorrect student demographic information must be updated before the student
begins testing.

“77 | Note: When signing in to the Student Training Site as a guest, the Is This You? page displays
a Student Grade Level drop-down list, from which students select the grade they wish to use
for testing.

Step 3:Selecting a Test

TheYour Testgage displays all the tests that a student is eligible to(saleEigurel18).

Students can only select tests that are included in the session and still need to be completed.
Available tests areolor-coded and grouped into categories, just like the tests listed Tresite
Selectionwindow of the TA Site (seEigurel1l).

If the student has not started a test opportunitybtitton for thatestis labeledStart [Test

Name]. If the student has started and paused a test opportunity, the button festikdabeled
Resume[Test Name]

Figure 18. Your Tests Page

'Your Tests

Select the test you need to take.

Start Algebra | Training Test Start Geometry Training Test
This is opportunity 1 of 99 This is opportunity 1 of 99

Start Integrated Math | Training Test Start G10 ELA Training Test
This is opportunity 1 of 99 This is opportunity 1 of 99

Next Step:
If you do not see the test you need to take, notify your Test Administrator and select Back to Login.

Back to Login

To ®lect an available test:

1 Students select the required test namEherequest is sento the TAfor approvaland the
Waiting for Approvalmessage appears.
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T Ifl & { dzBgBisediteltds inactive or not displayed, the studesttouldclickBack to
Login

1 You should verify the test session includes the correct tests and add additional tests, if
necessary.

Step 4:Verifying Test Information

After you approvehe student for testing, the studshbuldverify the test information and
settings on thés This Your Testage(seeFigurel9). At t his point, the
settings override any settings selected earlier in theisigrocess.

Figure 19. Is This Your Test? Page

Choose Settings:

Review the following test settings. You can change the cptions, if necessary.

G3 Math Training Test

@ Visual Assistance Tools

[ 2] Audic Settings OFF

() Braille Type Not Applicable

e Color Contras: Slack on White (default) -
(7] Emboss None

e Emboss Request Type Not Applicable

L7 Mouse Pointer System Default -
a Prasentation English =
e Streamline oFF

e Zoom Mo default zoom apglied -

f'?‘\ Integration with Assistive Technology

e Mute System Volume OFF (Read Items and Fassages Al ~

T, Concentration Assistance Tools

© Expandable ltems E

ﬁ Literacy Assistance Tools

7] Text-to-Spesch Instructions Passages and Items
2] Translations (Glossaries) Englich Glossary
Next Step:
To test with these settings, choose Select. To select a different test, choose Go Back.

To \erify test information:

9 If the settings are correcktudentsselectYes

1 If the settings are incorrecstudents selectNo. After a studen® test settings are corrected,
the student must sign iand request approval again.
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7 | Note: When signing in to the Student Training Site, a Choose Settings page appears in place
of the Is This Your Test? page. On this page, students can select the test settings they wish
to use.

Step5: Functionality Checks

Depending on the test content and the specified test settindentsmay need to verify that
their testing device is functioning properBny of the followingverificationpages may appear

1 Textto-Speech Check

T SoundCheck

77 | Note: If the test does not require functionality checks, the Instructions and Help page
appears after students verify their test information.

Text-to-Speech Check

The Textto-SpeechSoundCheckpage appears if a student hlastextto-speeci{TTS) setting
(seeFigure20). Onthis page, studats verify that TTS is working propertn their device
students can only use TTS within thecure browsesr a supported Chrome or Firefox browser

Figure 20. Text-to-Speech Sound Check Page

Text-to-Speech Sound Check

Make sure text-to-speech is working

Press the speaker button. You should hear a voice speak the following
sentence: "This is some sample text to test your settings.”

Sound Settings

Current Voice Pack: |Google US English

Use the sliders to adjust the available text-to-speech settings.

Volume +
10
Pitch +*
10
Rate +
10
Next Step:

If you heard the voice clearly, choose I heard the voice. If not, choose I did not hear
the voice. To continue testing without checking text-to-speech, choose Skip TTS
Check.

1 heard the voice I did not hear the voice Skip TTS Check

TocheckTTSunctionality.

1. Studentsselectthe speaker icon and listen to the audio.
o If the voice i<learly audiblestudentsselectl heard the voice

o If the voice is notlearly audiblestudents adjust the settings usmnthe sliders andelect
the speaker icon again.
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o If students still cannot heahe voiceclearly,they selectl did not hear the voiceand
close the secure browser. Yoan work with studergto adjusttheir audioor headset
settings(for more information, see the sectiofroubleshooting Audio Issued he/ can
signin againwhen the issue is resolved

SoundCheck

The SoundCheckpageappears fotess with listeningquestios (seeFigure21). On this page,
studentsverify that they can hear the sample audio.

Figure 21. Sound Check Page

rSound Check

Make sure audio playback is working.

To play the sample sound, press the speaker button.

Next Step:
If you heard the sound, choose Yes. If not, choose No.

=] (]

To teck audio sttings:

1. Studentsselect the iconand listen to the audio.

2. Depending on the sound quality, students do one of the following:
o If the sound is audiblestudentsselectl heard the sound

o If the sound is noaudible, studentselect! did not hear thesound TheSound Check:
Audio Problenpageappearsgiving studentswo options:

A Students carselectTry Again Thisreturnsthem to the SoundCheckpage

A Students carselectLog Out You shouldrbubleshoot thedeviceand headphones or
move the student tanotherdevicewith working audio.

Troubleshooting Audio Issues

Prior to testingensure thaaudio is enabled on eadeviceand that headsets are functioning
correctly.If audio issues occur, do the following:

1 Enrsure headphones are pluggeddarrectly.
9 If the headphones have a volume control, ensure the volume is not muted.

1 Ensure that the aud on the device is not muted.
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Step 6:Viewing Instructions and Starting the Test

Thelnstructions and Helppageis thelast stepof thesignin procesgseeFigure22). Students
may review this page to understand how to navigate the test and use test tools.

Figure 22. Instructions and Help Page

Instructions and Help

You may select the question mark button to access this Help Guide at any time during
your test.

Contents

» Overview of the Test Site

» Test Rules
= About Print-on-Demand and Text-to-Speech

Overview of the Test Site
Sample Test Page

Next Step:
To begin your test, choose Begin Test Now. If your Test Administrator tells you to log

out, choose Return to Login.

{ Begin Test Now ] [ Return to Login

To proceed and begin the test:
1 After reviewingthis page studentsselectBegin Test NowThetest opportunityofficially
begins or resumes
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Section VII. Overview of the Student Testing Site

This section describahlelayout ofthe Student Testing Sitaend the available testing tools.

Test Layout

Figure23 shows themainsectionsof the layoutfor atest page thahcludesa stimulusA
stimulus is a reading passage or other testing material (such as a video or graphic) that students
review in order to answer associated questions.

Figure 23. Test Layout

Questions: £ v Grade 3 ELA CAT Practice Test (0 out of 30) GUEST, GUEST (SSID: GUEST) GUEST SESSTON ?

2 (@ Global Menu Q
S=FT S T S T T T T

P

Stimulus Section Question Section

The Clumsy Monkey E Context Menu E‘

by Evan Davis P —
a 9 AM | DEMO STUDENT
Opie was a very clumsy monkey. He loved to eat
bananas, but he was too embarrassed to eat them Do you think Opie made the right decision when he hid the pineapples under
around other monkeys, because he always his bed? Explain your answer in the space below.

slipped on the banana peels.

One day, Opie’s mother asked him what he
wanted to eat for breakfast. Opie lied and told
his mother that he wanted to eat a pineapple.

A.fter that morning, Opie’s mother gave him a
pineapple for breakfast every day. He had to eat

=

A test page can include the following sections:

T

TheGlobal Menwsection displays the global navigation and tool buttons. Gdenerabove
the global menu displays th@uestions drop-down list testinformation, help butbn, and
system settings button.

TheSimulussection appears only for questions associated with a stimdlneStimulus
sectionmaycontain the stimulus aatent, context menuand either theexpand passage
button or reading mode button

TheQuestionsection contains one or more test questiond f 82 Yy 2 6.Fachd daAlGSY
guestion includes a number, context menu, stem, and response Baezh question also
RAALI Fea GKS addRSydQa ylrYS FyR (GKS ljdzSaidAazy

For more information abawsing tools irthe global menu and context menus, see the sectio
UsingMenusandTools.
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Test Tools

This section provides an overview of Baline Testing Systeénavailabletools
Figure24 shows the primary features and tools available irStelent Testing Site

Figure 24. Test Page

Questions: 23 v:l Grade 5 Mathematics (23 out of 23) 7
() (& @ a) (@
| I— End Test Test —[ 5 & &
Back MNext Pause JJEnd Test Calculator Zoem Out Zoom In
Navigation
buttons :] Help & Volume
T s 4= | buttons
Last Saved:11:09 AM | DEMO STUDENT
Questions What is the product of 68 and|9?
drop-down ® 6,120
# Context
® 1,260 Menu
@ o612
@ 6,300

Note: Some tools are available for all tests, while others are only available for a particular
subject, accommodation, or type of question.

Table5 lists the tools available in thelobal Menusectionof the test pagewvhile Table6 lists
the tools available in th@uestionand Stimulussectiors (context menu tools)

Table 5. Global Tools

Tool Name Instructions

Help ? To view the on-screen Instructions and Help window, select the question
mark ‘7 button in the upper-right corner.

To use the on-screen calculator, select Calculator in the global menu.
Calculator '

To look up definitions and synonyms in the Merriam-Webster dictionary or

icti EE o .
Dictionary | F thesaurus, select Dictionary in the global menu.

Line Reader = To highlight an individual line of text in a passage or question, select Line
Reader in the global menu. This tool is not available while the Highlighter tool
is in use.
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Tool Name

Instructions

Masking L]

The Masking tool temporarily covers a distracting area of the test page. To use
this tool:

1. Select Masking in the global menu.
2. Click and drag across the distracting area.

To close the Masking tool, select Masking again. To remove a masked area,
select X in the upper-right corner of that area.

Notes | []

To enter notes in an on-screen notepad, select Notes in the global menu.

Print Page &

To print the entire test page, select Print Page in the global menu.

Print Passage = &

To print a reading passage, select Print Passage in the global menu.

System Settings &

To adjust audio volume during the test, select ' in the upper-right corner.
Students testing with TTS can also use this tool to adjust TTS settings.
Students testing on mobile devices cannot use this tool to adjust volume. To

adjust audio volume on mobile devices, students must use the device's built-in
volume control.

Zoom buttons

®)(e

To enlarge the text and images on a test page, select Zoom In. Multiple zoom
levels are available. To undo zooming, select Zoom Out.

Table 6. Question and Stimulus Tools

Tool Name

Instructions

American Sign
Language

You can watch videos that translate test content into American Sign Language
(ASL).

To view ASL videos:
1. From the context menu, select American Sign Language.
o If only one ASL video is available, the video opens automatically.

o If multiple ASL videos are available, sign language ( & ) icons appear next

to the test content for each video. Select the icon for the test content you
wish to translate into ASL.

Expand Passage

To expand the passage section, select the double arrow " icon. The section
will expand and overlap the question section for easier readability. To collapse

the expanded section, select the double arrow ™ icon again.
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Tool Name

Instructions

Expand buttons

You can expand the passage section or the question section for easier

readability.

1 To expand the passage section, select the right arrow icon —> below the
global menu. To collapse the expanded passage section, select the left arrow
icon <— in the upper-right corner.

9 To expand the question section, select the left arrow icon <— below the
global menu. To collapse the expanded question section, select the right arrow
icon —2' in the upper-left corner.

Generic To view any additional resources associated with a question, select Generic
Resources Resources from the context menu.
Highlighter To highlight text, select the text on the screen and then select Highlight

Selection from the context menu. If multiple color options are available, select
an option from the list of colors that appears.

To remove highlighting, select Reset Highlighting from the context menu.

Text in images cannot be highlighted. This tool is not available while the Line
Reader tool is in use.

Mark for Review

To mark a question for review, select Mirk for Review from the context menu.
The question number displays a flap ‘ in the upper-right corner and a flag icon

M, appears next to the number on the test page. The Questions drop-down list
displays (marked) for the question.

Notepad To enter notes for a question, select Notepad from the context menu. After
entering a note, a pencil icon D appears next to the question number on the
test page.

Youcanonlyaccessyournot es for a question on t

Print Item To send a print request for an individual question, select Print Item from the

context menu. After sending the request, a printer icon F=\- appears next to the
guestion number on the test page.

Reading Mode

Reading Mode opens a pop-up window that lets you view two pages of a reading
passage at a time. To open Reading Mode, select below a reading passage.

To exit Reading Mode, select in the lower-right corner of the pop-up window.

Select Previous
Version

To view and restore responses previously entered for a Text Response question,
select the Select Previous Version option from the context menu. A list of
saved responses appears. Select the appropriate response and click Select.
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Tool Name Instructions

Strikethrough For selected-response questions, you can cross out an answer option to focus
on the options you think might be correct. There are two options for using this
tool:
1 Option A:

a. To activate Strikethrough mode, open the context menu and select
Strikethrough.

b. Select each answer option you wish to strike out.

To deactivate Strikethrough mode, press Esc or click outsidetheq u e s t |
response area.

9 Option B:
a. Right-click an answer option and select Strikethrough.

Text-to-Speech To listen to passages and questions, select a Speak option from the context
menu.

Text-to-Speech When this tool is enabled, words become highlighted as TTS reads them aloud.

Tracking

Tutorial To view a short video demonstrating how to respond to a particular question

type, select Tutorial from the context menu.

Using Menus and Tools

This section describes how to use ghebal andcontextmenus to acces®n-screen toolsThis

section also provides further details for using some o$tbhdentTesting Sitetools.
“¥+1 | Note: Students can access tools using a mouse or keyboamthandsFor information about keyboard
commang, seeAppendix C

About the Global Menu
The global menu at the top of the test page contains navigation buttons on the left and tool
buttors on the righ{seeFigure?25).

Figure 25. Global Menu

Questions: 23 ~ Grade 5 Mathematics (23 out of 23) 7)) &

«) (> ] B Q&) (&

Back Mesct Pause End Test Calculater Zoom Out Zoom In

Navigation Buttons Test Tools

To open a test tool in thglobalmenu

1. Select the button for the toolThe selected test tool activates

About the Context Menus

Each tespagemay include several elements, such as the questiswer optionsand stimulus
(seeFigure23). The context mendor each elemertontainstoolsthat areapplicable to that
element(seeFigure26 andFigure27).

Figure 26. Context Menu for Questions Figure 27. Context Menu for Answer Options
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s

. ™ Mark for Review

What is the product of 68 and 97 What is the product of 68 and 9?
P
n 612 @ 612 _ —
@ 1,260 ® 1,260 [P Mark for Review
<abe Strikethrough
@© 6,120 © 6,120
®© 6,300 @® 6,300

Opening a Context Menu forStimuli and Questiors

Students can accessntextments by rightclicking elements oby selectingthe contextmenu
button

To accesghe contextmenufor a stimulusor question

1. Clickthe context menu button inthe upperright corner of thestimulusor question
Thecontext menuopens.

2. Select a tool.

Opening a Context Menu for Answer Options

Students can use tleentextmenuto accesdools foranswer options in multiple-choice or
multi-select questian

To accessain answer?2 LJi Ac@nyeq &nenu

1. To open the context menu, do one of the following:
o If you are using &wo-button mouse right-click an answer option.
o If you are using aingle-button mouse, click an answer option while pressi@gyl.
o If you are using &hromebook click an answer option while pressiAg.

o If you are using tablet, tap theanswer option and then tap the context menu button
(this selects the answer option until you select a different option).

2. Select a toofrom the context menu
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About the Masking Tool

TheMaskingtool allows student$o hidedistractingareas of the tegiage(seeFigure28).
Figure 28. Test Page with Masked Area

> O ® @ (@

Back Mext Pause Masking MNotes Zeom Qut Zoom In

What is the product of 68 and 97

& 612

® 1,260

To mask an area of a test page:

1. To activate the Masking todelectMaskingin the global menu. The button becomes
orange.

2. Click and drag across the distracting area of the test page. The selected area becomes dark
gray. The tool remains active until you deactivate it.

To deactivate the masking tool:

1. SelectMaskingin the global menwagain The button becomes green. Any masked areas
remain on the screen until you remove them.

To remove a masked area from a test page:

1. SelectXin the upperright corner ofamasked area.
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About Text-to-Speech(TTS)

Studentgesting withTTS can listen to passagegiestiors, and answer optionseeFigure29).
If a student is using Texto-Speech Tracking, the wortiecomehighlighted as they are read
aloud.TTS s only available when usirthe secure browser a supported Chrome or Firefox
browser

For information about setting up TTS, see Tleehnical Specifications Manual

Figure 29. TTS Options for Questions

o Tutorial

Ih Mark for Review
What is the product of 68 and ¢ 4 speakuestion

-llJ) Speak Question and Options

=)

612
® 1,260
6,120
6,300

o)

o)

To listen to content with the Texb-Speech tool:

1 To listen to a passage, students open the passage context menu and s8seakoption.
Students can also select a portion of text to listen to, such as a word or phrasetHis,do
students select the text, open the passage context menu, and s8fek Selection

Alert: When listening to passages, students can pause TTS and then resume it at the point
where it was paused. However, this feature is not available on mobile devices. Students testing
on mobile devices can resume a paused TTS passage by selecting the remaining text to be
read aloud and selecting Speak Selection from the context menu.

1 To listen to a question or answer options, students open the question contextiraed
select one of the followin&peakoptions:

o To listen only to the questiostudentsselectSpeak Question

o To listen to a multiplehoice question and all answer options, students sefgtak
Question and Options

o To listen only to an answer optioselectSpeak Optiorfrom the context menwand
then select the answer optianStudents ould also rightclick the answer option and
selectSpeak Option
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Selecting a Previous Response Version

The Select Previous Versidool allows students teiew and retoreresponses they previously
enteredor a Text Response question. For examplestudents type a response, cligive
delete the text, and enteewtext, they can use this tool tecoverthe originalresponse

To lecover a previouslgntered response

1. Selectthe Select Previous Versiooption from the context menu. Th8elect Previous
Versionwindow appears, listing all the saved responses for the question in the left panel

(seeFigure30).

Figure 30. Select Previous Version Window

Select Previous Version

version 3 This is the second version of the response

Version 2

Version 1

[ Cancel ] [ Select ]

2. Select a response version from the left panel. The text associated with that response
appears in the right panel.

3. ClickSelect The selected response appears in the text box for the question.

71 | Note: This tool is only available for Text Response questions. If the test pauses, any
responses entered prior to pausing will no longer appear in the Select Previous Version
window.
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Section VIII. Proceeding Through a Test

Students camiew stimuli,respond to gestions, pause a test, revipveviously answered
guestions, and submit a test. The following sections describe each of these tasks.

Viewing Stimuli

When a test question is associated with a stimulus, students should review that stimulus before
responding to the question.

About Reading Passages

Some reading passages contain sections of t Figure 31. Reading Passage
that students can collapse to focus on other /. - &

of the pasage. Students can selCZ. or € T T

to expandor collapse sections of text.

Ihis guestion has two parts. First, answer Part A. Then, answer
art

sage 1

tweet Cries for Bacth

In Passage 1, how is the sparrow different from the peetweet?

Pas:
Why the Pee

ain
by Florence Holbrook a The sparrow is happy to help, whils the pestweet behaves
adly.

1 "Come to me, every bird that ~
flies,” said the Great Father. “There is ® The sparrow knows how to help the waters, while the
work to be done that only my birds can peetweet does not.
do”

& The sparrow is thirsty, while the peetweet is uninterested in
finding water.
2 They flew to him eagerly to ask
what they should do for him. "0 Great ~ ® The spanow worries that he is too small, while the peetweet
ig.

Father,” they sang all together, "tell us worries that he is too big.
what we can do for you." —

Responding toTest Questiors
Test questions may require students to do any of the following tasks:

1 Selectone or more choicefrom a list ofanswer optiors.

1 Use an omrscreen keypadbo generate an answe&udentscanselectEE in the answer
spaceto openthe keypad

Selectgraphic object®r text excerps.
Placepoints, lines or barson a graph.
Drag and drop text ographicobjects.
Enter text ina text boxor table
Match answer options together.

Modify a highlighted word or phrase in a readsglection

- == =2 == 4 A -

Enter input parameters to ruan onscreen simulation.
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1 Copy content from a passage to a text box.

77 | Note: Students can use the Student Training Site to familiarize themselves with the question
types that may appear on tests.

Some test pages may have only one question and others may hav8onmeuestions may

consist ofmultiple parts that students must answidter studentsespond tall thequestios on
a page, thegelectNext to proceed to the next page.

All responses are saved automaticaifudents can also manually save their responses to

guestions by selecgySavein the global menu.

Questionggroupedwith the same stimuluaretabbedfor individual viewing(| | 2 “D.

Studentsselectthe tabs in the uppeight cornerto proceed to the correspondiggestion The
navigationtabsmay alsanclude a stimulugon () that students can select to view the
stimulusassociated with the grouped questions

ReviewingQuestions ina Test

Students may return to a previaysestionand modify their responsethe teswvas notpaused

for more thar20 minutes See thé?ause Rulesectionfor more information.

Students can use tiBack button or theQuestionsdrop-downlist to returnto questiois they

want to reviewThe dropdownlist displaysa (marked) for anyquestions marked for review
Alert: If a closed lock a icon appears next to the question nhumber, students cannot modify
their response to that question, regardless of how long they paused the test.

Pausing Tests

Students can pause the test at any tiPaeising a test logs the student out. To resume testing,
students must repeat the sigprocess (see the sectiSigningin to the Student Testing Sjte

To pause a test:

1. The student selectRausein the global menuA confirmation message app&ar

2. The student select¥es The Student SigAn pageappears

Reaching the End of a Segnre

In a segmented teshe End Segmenpage appeadter studentgompletethe lastquestionin
eachsegment{seeFigure32). This pageallows student$so reviewquestios from thecurrent
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segmentandearlier segmentsf allowed or proceed to the next segmettflag (M..) icon
appeas for questions marked forview.

Figure 32. End Segment Page

1 To reviewguestiors, sudents select question number.

1 To move to the next segmentiuslents selectNextin the global menu

Alert: If the test blocks access to completed segments, students cannot return to the segment
after selecting Next.

Note: In order to access the Writing item on the ELA test, students will have to wait 20 minutes
after exiting segment 1. This pause will allow students to have some time for a break between
the ELA segment and the essay. They essay can also be administered on a different day.

Test Administrators have the option to remain active in their current session or open a new
one. Please note that inactivity for over 20 minutes on TA Interface will result in interface
timeout and Test Administrators will need to create a new session for further testing.

Submitting a Test

This section describes howudents submit a test when thene done answering questions

Reaching the End ofa Test

After studentsespond tdhe last tesgjuestion Figure 33. Global Menu with End Test Button
theEnd Testbutton appearin theglobal menu

(seeFigure33).

Toenda test:

1. Students seledEnd TestA confirmationmessageppears.

2. Students seledbK
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